ORDINANCE NO. 2013-05-06-01

AN ORDINANCE TO AMEND ORDINANCE NO. 2007-10-15-01 OF THE CITY OF
ASHLAND, THE “PERSONNEL POLICIES AND PROCEDURES”, BY RESTATING
CERTAIN PORTIONS THEREOF AND ADDING TO THE TYPES OF LEAVE RECOGNIZED
AND FURTHER SETTING FORTH THE REQUIREMENTS OF SAID ADDED LEAVE
POLICIES.

WHEREAS, the City of Ashland adopted its Personnel Policies and Procedures by
Ordinance No. 2007-10-15-01, setting forth the rules and regulations to be followed in working with its
employees; and
WHEREAS, the City has determined that it is now in the best interest of its employees to
provide certain additional policies relating to leave from employment;
NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE
CITY OF ASHLAND, ALABAMA AS FOLLOWS:
SECTION I: Paragraph “A” of Section “VI” of the Personnel Policies and Procedures
for the City of Ashland shall be amended to state as follows:
A. Types of Leave
The City recognizes the following kinds of leave for eligible,
regular, full-time employees: annual leave (vacations), sick
leave, administrative leave, military leave, leave without pay,
maternity leave, professional leave, bereavement leave,
catastrophic sick leave and the Family and Medical Leave.
SECTION II: Catastrophic Sick Leave Policy
1. When an employee of the City is suffering a catastrophic
illness or injury, or whose eligible family member is suffering
a catastrophic illness or injury, the employee, upon depleting
all sick leave days and all vacation leave days, will be eligible
to receive sick leave days or hours from other employees of the
City. Eligible family member is defined as the employee’s

mother, father, child, grandchild, spouse, grandparent, mother-
in-law or father-in-law.



2. Catastrophic will be defined as a disastrous illness or injury
and will be considered catastrophic only by the Mayor and
Council of the City, after reviewing the circumstances and
severity of each case.

3. The employee receiving donated catastrophic sick leave days
or hours will be recognized as “beneficiary employee” and will
not be required to repay the donated sick leave days or hours to
the donating employee.

4. Donation of sick leave days or hours to a beneficiary employee
will be solely at the discretion of the donating employee and
the donating employee will understand that the sick leave days
or hours donated will not be repaid if used by the beneficiary
employee. However, any time donated, which is not used by
the beneficiary employee, will revert back to the donating
employee.

5. No employee may donate more than 30 sick leave days or 240
sick leave hours to the beneficiary employee. A sick leave day
is considered as 8 hours.

6. Donation of sick leave days or hours will be pro-rated so that
the donated sick leave days or hours will be distributed
proportionately. (Example: The donating employees’ rate of
pay is $10.00 per hour and the beneficiary employees’ rate of
pay is $15.00 per hour, then the donating employee will be
donating 1%2 hour of sick leave to equal 1 hour of sick leave for
the beneficiary employee). And vice versa.

7. The beneficiary employee must use any sick leave time which
is earned each month before utilizing donated sick leave days
or hours.

8. The donating employee will complete and sign an authorization

form before sick leave days or hours will be donated.

SECTION I11: Where necessary, the Personnel Policies and Procedures manual shall be

modified to reflect the page and paragraph identifications to comply with the above changes.



SECTION 1V: This Ordinance shall be published by posting copies thereof in three
places within the municipality, one of which shall be at the post office. Said Ordinance shall take effect
five days after said posting.

SECTION V: All Ordinances or parts of Ordinances which conflict with this Ordinance
are hereby repealed.

SECTION VI: All sections of this Ordinance are hereby declared to be severable; and if
any word, phrase, clause, sentence, paragraph or section of this Ordinance shall be declared
unconstitutional or invalid by the judgment or decree of any Court of competent jurisdiction, such
unconstitutionality or invalidity shall not affect any of the remaining words, phrases, clauses, sentences,

paragraphs and sections of this Ordinance.

ADOPTED and APPROVED this the day of , 2013.
ATTEST: CITY OF ASHLAND, ALABAMA
by:
CHARLES E. FOSTER LARRY J. FETNER

Its Clerk Its Mayor



